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ARTICLE 18 - FACULTY FILES

18.1

There will be Hﬁe@«two (3’7) official files maintained by the University for each
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faculty: -a Personnel File, and a medical file.
he Rrafeccional Ran yed e fore tenieed and oae vhatianal faculianll oiasn-eaniec
POV O T IR O T O O ot S SO - oo o e POy W T O T e O e
- ~ I Ny r
b wunrldand narecmeaentc annual-dfaciiliv o activitv renoric a reent (O8N and o seen e d
Uy o a s o Ot aniraarratarty - diety Ty TCoTT oTrr Ot yooarioe - OO
v all nrevianc eualiinfione b denartment-echatre denartnsent B raaIel Sraiailieaec
AT provVIUti UV arta i oty oy a O par ot e ora 56 POt et O TS O O T O U T Sy
Dagne Callana nercannel cammittenc  and the DRravaot Phe Drafoo ot Recaed
LIS OO S Ul T oUTH IO o Ui i e OO Ot GOV a5 1Tt OOy I Coort
Fle non-tenuretrack faculs Wil cantain oaniecof sntraetlbhirino lettere _a o et
LI IO T Ui eI oo O oy wWiT o Ottt - o OTH C o O — SO R S LR TS AVIu G e Pa cap v i e ¥ X ¥
y . . ‘ .
ALY i £ 1 e evuaglintiong ol aryt iy e Jamarinnont
LY 1 T ey vy atroro Ty o O oar e O - g S Tl pa o

18.2 Personnel files contain copies of all communications with the faculty member

regarding appointment and contract; payroll action forms, transcripts, and hiring

forms; annual-letters of evaluation-ef-nen-tepured-faeulty, including those from the

department personnel committee, the chairs, the deans, and the Provost; and
external letters regarding performance.

+8-418.5 Materials placed in a faculty member’s personnel file regarding performance or
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+5-618.5

discipline shall be made available to the faculty. Faculty may respond to material
included in their Personne! File and may provide responsive material for inclusion
in their file.

18.4 Faculty may review their personnel file and may request a copy of their personnel

file. Faculty may authorize in writing the Union or one of its representatives to
review and/or receive a copy of all or part of their personnel file and Professional
Record. A copy of the signed authorization form will be retained in the faculty’s
personnel file. The faculty member and/or representative may not remove any
contents. The University may charge a reasonable fee for copying any materials
beyond the first copy requested by the faculty member and/or their representative.

18.5 University access to official personnel files will be restricted to administrators
who have a legitimate need to know. External letters of evaluation, when required,
are confidential to the extent allowed by law.

+5+718.0 The University will not release evaluative material from faculty member files,

unless permitted by state or federal law. The faculty member will be notified in
writing of any requests for evaluative material under public disclosure laws at least
seven (7) calendar days prior to releasing the information.

+8-818.7 Medical files will be kept separate and confidential in accordance with state and

federal law, including compliance with HIPAA. | §
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